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UNITED STATES GOVERNMENT PRINTING OFFICE WASHINGTON: 1942

FM 1-75, Army Air Forces Field Manual, Combat Orders, is published for the information and guidance of all concerned.

[A. G. 062.11 (5-13-42).]

BY ORDER OF THE SECRETARY OF WAR:

G. C. MARSHALL, Chief of Staff.

J. A. ULIO,

Major General, The Adjutant General.



DISTRIBUTION:

Bn and H 1 (10); C 1 (5). (For explanation of symbols see FM 21-6.)

(s) J. Jones J. JONES, S-3.


	(b) Authentication consists of the word "Official" followed by the name and official designation of the authenticating officer. Authentication is required on all orders signed by a staff officers and on all copies of orders the original of which was signed by the commander. Field orders are authenticated by the officer who prepared the order, namely, the chief of the third staff section (G-3 or S-3).

	(c) The list of annexes follows the authentication and consists of the word "Annexes" followed by the number and name of each annex which has been referred to in the order. When the order has no annex, this part of the ending is entirely omitted.

	(d) The distribution list is a check to insure that every officer and unit concerned receives a copy of the order. The distribution list is the last part of the order and consists of the word "Distribution" followed by a reference to a standard distribution list or by a list of all officers and units receiving a copy of the order. The sequence usually followed in listing officers and units is as follows: unit commander, each staff officer, commanders of subordinate units, commanders of supported or supporting units, commander of next higher unit, and diary. Authorized abbreviations are always used in listing the officers and units. (See app. II.)

	* 30. ANNEXES.--a. Definition.-Anything which accompanies a field order is called an annex to that order. A map, photograph, objective folder, or any similar document may be an annex.




	b. When used.-It is obvious that such documents as special maps or objective folders, when needed by subordinates for proper understanding and execution of the order, should receive the same distribution as the order. To insure against loss or separation, such documents are made annexes to, and become part of, the order.

	c. Preparation.-Annexes are prepared by the appropriate staff officers and submitted to the commander for approval prior to issue.

	d. Form of annex.-Since any document may be made an annex to a field order, it is evident that there can be no standard form for the body of an annex; but every annex, regardless of its nature, has a standard caption and a standard form for signature and authentication.

	e. Caption.-(1) The caption gives the number of the annex, the number and source of the field order of which it is a part, and the title of the annex.

	(2) The caption is written on two lines, the second line being devoted exclusively to the title of the annex.

	(3) The entire caption is written in capital letters. Examples:







ANNEX NO. 1 TO FIELD ORDERS NO. 5, 1ST BOMB GP OBJECTIVE FOLDER




ANNEX NO. 2 TO FIELD ORDERS NO. 5, 1ST BOMB GP SIGNAL INSTRUCTIONS

f. Signature.-Annexes are signed by the chief of staff or executive, and all copies are authenticated by the staff officer concerned. Example:

By order of COLONEL SMITH:

(s) J. Jones J. JONES,

Executive.

Official (s) B. Brown

B. BROWN,

S-4.

g. Annex to an annex.-Any document used as an annex may itself require amplification by means of other documents. The latter are properly made annexes to the former.


SECTION VII — METHOD OF ISSUING ORDERS


	* 31. SELECTION OF METHOD.-There are several methods of issuing an order: in fragmentary or complete form, given orally, dictated, or written. The particular method used in each case is a matter for the determination of the commander. He is influenced by the amount of time available, by the type of operation, by the degree of training of his staff and subordinate commanders, and by his personal preferences. The invariable rule is that an order must reach the lowest subordinate concerned in its execution in sufficient time to afford him suitable opportunity to make his own plans, issue his orders, and effect his dispositions in sufficient time to accomplish his assigned task.

	U 32. FRAGMENTARY FIELD ORDERS.-a. Sequence.-When a field order is issued in fragmentary form, the sequence and technique of the complete 5-paragraph order are followed as closely as circumstances permit.

	6. How issued.-Fragmentary field orders may be issued orally, dictated, or written. They may be issued direct to subordinate commanders or to their representatives; or they may be transmitted by means of officers, special messengers, telephone, teletype, radio, or airplane. When transmitted in a form other than written, the instruction should be followed as soon as possible by a written confirmation. When conditions permit, officers are used for the delivery of oral fragmentary field orders. The unit which has the least time to initiate its action should be the first to receive the order.

	c. Amplifcation.-A fragmentary order assigns specific missions to one or more of the respective units comprising the command. Necessarily such orders are in the form of concise messages. Therefore, they may fail to convey clearly to all concerned the general scheme of maneuvers and joint action desired. For this reason, they are amplified as soon as possible by additional instructions promulgated by means of conferences with subordinate commanders or their representatives or by messages sent by telephone or other means of communication as circumstances may permit.

	d. Confirmation.-When facilities and time permit, a field






order issued initially in fragmentary form should be confirmed by the issuance of the order in complete written form and, if possible, delivered to the units during the operation. If delivery is not possible, the order should still be prepared in written form for future reference and for the record.


	* 33. ORAL AND DICTATED FIELD ORDERS.-a. Method of issue.- Oral and dictated orders are similar in that both are spoken orders. Dictated orders are spoken slowly so that the receivers may write them down verbatim. Oral orders are not written verbatim, but notes are taken. The commander may say, "Copy this order," signifying that it will be a dictated order; or he may say, "Take notes," signifying an oral order.

	b. Oral orders.-The greatest advantage of oral orders is the short time required for their issuance. They have the disadvantage of depending upon the ear and, to a great extent, on the memory of the receiver. This may result in errors and misunderstandings. Oral orders have particular advantage and application in a rapidly changing situation, and in many instances the orders will be oral and in fragmentary form.

	c. Dictated orders.-The dictated field order has many advantages over the oral order. The receiver is required to take down verbatim all provisions of the order as given. It then becomes a permanent ready reference for the subordinate's use, and the chances of subsequent error due to forgetfulness or misunderstanding on his part are much less than in the case of oral orders. When time does not permit the issue of a complete written field order and the commanders can be readily assembled, the dictated order should be given in preference to the oral order.

	d. Sequence.-A strict adherence to the prescribed sequence of the standard form for field orders is particularly applicable to oral and dictated orders. Training the mind to follow a logical systematic method of dealing with the situation is highly important. The written order, before issue, can be corrected, modified, added to, or otherwise changed. This can be done also with dictated or oral orders; but the moment a commander starts changing his dictated or oral orders he opens the door to confusion and misunderstanding, to say nothing of the lack of confidence in him as a com-



mander that is engendered by his apparent indecision and vagueness.


	e. Technique.-The formulation of a field order which is to be dictated or given orally is a more delicate task than that of a written order and requires more practice. Regardless of the size of the unit for which issued, dictated and oral orders should follow the prescribed form, which is the form for the formal written field order. The smaller the unit the more this is necessary in order to prevent the omission of essential details. Care and exactitude in the choice of language are also requisites. Before dictating an order or giving one orally, the commander must have his plan thoroughly crystallized and must know exactly what he is going to say and the exact language he is going to use. When he has the time, he should block out on paper the various headings and paragraphs of the order, noting the force to be included in each and the instructions to be given to each unit. When time does not permit this blocking out on paper, the order should be completely arranged in his mind before he starts giving it; that is, the decision must be made and the means for carrying that decision into effect must be determined upon before any start is made to issue the order.

	]. Confirmation.-When field orders are issued orally by a headquarters which customarily issues written field orders, a written copy of the order should follow as soon as practicable.

	g. Numbering.-A complete field order, though originally issued orally or dictated, receives its proper serial number.





SECTION VIII — TRANSMISSION OF ORDERS BY TELETYPE

A 34. NECESSITY FOR TELETYPE METHOD.-Due to present operating conditions in which airdromes and various headquarters are widely dispersed, a necessity has arisen for an expeditious method of transmitting the written order. The teletype equipment is the most satisfactory solution to the problem. As all machines are connected through a central switchboard, all or any one or more units can be contacted and the written message be delivered in the time it takes to type the message at the sending unit headquarters.


	* 35. GENERAL PRINCIPLES.-The sequence of the 5-paragraph field order should be retained when preparing an order for teletype transmission. The technique of preparation is slightly different in order that the maximum speed and value may be obtained from this method of transmittal.

	[] 36. TECHNIQUE OF PREPARATION.-The following standard procedure and technique will govern in the preparation of teletype orders:

	a. Authorized abbreviations are habitually used.




	b. The beginning of each line should be flush with the left limit of the teletype carriage. No indentions should be used except for the signature.

	c. Due to construction peculiarities of the teletype machine, all transmission must be accomplished in capital letters.

	d. Paragraph 1 should include only such information as has not been furnished subordinate units.

	e. Paragraphs 4 and 5 should include only such instructions as have not been furnished subordinate units.

	f. If there has been no change in the contents of any paragraph, the number only of that paragraph should be transmitted. Such procedure would indicate "No change" for that paragraph.

	g. The signature is the only line which is indented, and it consists solely of the last name of the commander.

	h. Authentication and distribution are omitted.




	i. A teletype order is not a "telegraphic order," and the brevity of a telegram is not adhered to. Reasonable brevity is desirable but not to the extent of excluding or beclouding normal essential information and instructions of the field order.

	j. The following exemplifies how the same field order illustrated in section VI would be prepared for teletype trans mission:



1ST BOMB GP BROAD RUN (305-635) VA 19 MAR 42 1700 FO 2

MAPS: ATLANTIC COAST, NEW YORK, NORFOLK AND VICINITY, 1: 500,000.

1. A. (1) FOR DETAILS CONCERNING HOSTILE AIRCRAFT AND SUP DEP AND ADRMS AT READING (470-810) SEE OBJECTIVE FOLDER NO 8.


	(2) HOSTILE AIRCRAFT INTERCEPTION NET ESTABLISHED S OF LINE NEW YORK (640-860)-SCRANTON (49E-945)- HARRISBURG (385-800).

	B. (1) (2) (A) 2D BOMB GP WILL ATK ENEMY AIRCRAFT AND MU-NITIONS FACTORIES POTTSVILLE (445-855) 0645 20 MAR 42.

	(B) 3D BOMB (L) GP WILL ATK ENEMY ADRMS AT QUAKERS-TOWN (520-830) 0640 20 MAR 42.

	(C) 1ST RCN GP CONDUCTS RCN FOR OiUR AF AND FURNISHES WEATHER DATA.

	(D) 2D PUR GP WILL FURNISH PROTECTION FOR THE AF ADRM AREA COMMENCING 0545 20 MAR 42.

	FOR ADDITIONAL DETAILS OF FRIENDLY SITUATION SEE G-3 SITUATION MAP NO 5, 19 MAR 42.

	2. THIS GP WILL DESTROY THE HOSTILE AIR DEP AND ADRM AT READING (470-810) 20 MAR 42.



TAKE OFF: 0520 IN ORDER OF 1ST, 2D, 3D, AND 4TH SQ.


	ROUTE OUT: LEESBURG (320-660)-FREDERICK (400--767)- MYERSTOWN (437-816)--ROBESONIA (452-814)-OBJECTIVE. ROUTE BACK: BIRDSBORO (485-805)-NEW PROVIDENCE (438- 762) -ADRMS.

	GP ASSEMBLY: LEESBURG 0600 AT 12,000 FT.



IP: ROBESONIA.

AX OF ATK: 75 DEGREES MAG.

METHOD OF BOMB: INDIVIDUAL SQS, SALVO, FROM ROUTE CLM AT 16,000 FT.

RALLY: BIRDSBORO, 14,000 FT, GP STAGGER.


	S. A. 1ST BOMB SQ, LEADING ELM OF GP FORMATION, ATK TARGET A, OBJECTIVE FOLDER NO. 8.

	B. 2D BOMB SQ, SECOND ELM OF GP FORMATION, ATE TARGET B, OBJECTIVE FOLDER NO 8

	C. 3D BOMB SQ. THIRD ELM OF GP FORMATION, ATK TARGET C, OBJECTIVE FOLDER NO 8.

	D. 4TH BOMB SQ, REAR ELM OF GP FORMATION, ATE TARGET D, OBJECTIVE FOLDER NO 8.

	X. (1) ALL SQS REPORT RESULTS OF MISSION TO THESE HQ IMMEDIATELY UPON COMPLETION THEREOF.

	(2) ALL SQS EMPLOY 300 LB BOMBS WITH DELAY FUZES.

	4. 5. A. (1) INDEX 2 TO SOI EFFECTIVE MIDNIGHT 19-20 MAR. 42. (2) RCN-BOMB IN FREQ.

	B. CPS: THE GP COMDR IN THE LEADING AP 3D BOMB SQ. DEPUTY MAJ -------------- 2D BOMB SQ.



JONES

* 37. APPLICATION TO OTHER TYPE ORDERS.-The same general principles of teletype transmittal as applied to field orders should apply equally well to the other types of combat orders.



SECTION IX — ADMINISTRATIVE ORDER

* 38. DEFINrmoN.-Administrative orders are the formal orders covering the administrative details and the supply plan for operations. They will usually be issued by a large unit such as an air force. They may be issued by smaller units when the volume of detail that would be required in paragraph 4 of the field order would be too great.


	* 39. OBJECT.-The object of an administrative order is to outline the operations of the several technical, supply, and administrative sections; to coordinate their activities; and to transmit to subordinate units the commander's plan of administration. An administrative order may be complete in itself, or it may be accompanied by annexes.

	* 40. STAFF SECTION CHARGED WITH PREPARATION.-The administrative order is prepared by G-4 (S-4) staff sections. The parts of the order pertaining to the first section are coordinated by G-1 (S-1) and transmitted to 0-4 (S-4) for incorporation in the orders. G-3 (S-3) is consulted freely in order that there may be complete accord between the tactical and administrative plans. The order may be amended from time to time by publishing changes, or a new order may be issued.

	* 41. BASIs.-a. Fundamentally, administrative orders are based on-

	(1) The plan for the employment of the units concerned.




	(2) The administrative plans of higher headquarters.




	b. To formulate a suitable administrative order, a thorough understanding of the tactical plan is essential. To this end the officers charged with the preparation must have the entire confidence of the commander and must consult frequently and cooperate constantly with the various staff sections.

	c. In general, the group administrative order is based upon the wing administrative order; and the wing administrative order is based upon the administrative order issued by the air force.

	* 42. How IssuED.-The administrative order may be issued as a separate order or to accompany a specific field order. Like field orders, they may be oral, dictated, or written and may be either in complete or in fragmentary form.

	m 43. WHEN ISSUED.-New administrative orders are issued when changes in the administrative details of the plan become necessary as a result of a change in the tactical or administrative situation of the command. The administrative order usually is prepared in time to accompany a field order. It



may be delayed. When it is known that the administrative order will be issued later, certain information contained therein may be given out orally or by memorandum to subordinate commanders and chiefs of services in order that those officers may not be delayed in the preparation of their own orders. This is particularly true in cases where time is limited.


	* 44. AMOUNT OF DETAIL.-When a command is inexperienced, it may be necessary to include in an administrative order many details which otherwise might not appear. Such details may include instructions with reference to replenishing reserve rations, traffic control, use of extra trucks, movement of special units, quartering, posting of signs, etc. In a well-trained and experienced command it is apparent that many of the foregoing details may be omitted, as they would have become routine through training and through standard operating procedure. Detailed instructions to a service of interest to that service alone should be given in the form of a memorandum to the chief of the service concerned and should not be included in the administrative order.

	* 45. TECHNIQUE.--The details of technique prescribed in section V for the preparation of field orders apply as well to the preparation of the administrative order, except that no abbreviations will be used in the headings of the paragraphs or subparagraphs.

	N 46. FORM FOR COMPLETE WRITTEN ORDER.--a. A form for the complete written administrative order follows:



Issuing unit Place of issue Date and hour of issue

ADM O ---- to accompany FO ______ (Reference to PO is omitted if issued separately.) Maps:


	1. SUPPLY.

	a. Railheads.-Location, time, and date of opening. Hour of arrival of daily train.




	b. Air bases.-Location and units served. c. Class I supply (rations, etc.).




	
	(1) Method of distribution. Location of refilling points, distributing points, and time schedule of distribution

	










	to units drawing supplies (if necessary). (2) Other special instructions when necessary. d. Class 11 and III supply (individual and organizational equipment; motor transport fuel and lubricants).






(1) Location of refilling and distributing points (by organi- zation).

(2) Instructions regarding method of issue. e. Class III (A) supply (aviation fuel and lubricants). (1) Location of refilling points. (2) Instructions regarding method of replacement. (3) Special instructions when necessary.


	f. Class IV supply (construction material, machinery, and other supplies).

	







	(1) Location of refilling point. (2) Method of procurement. (3) Special instructions when necessary.

	g. Class IV (E) supply (aircraft, spares, and supplies for main

	tenance). (1) Aircraft-locatibn of refilling point. Instructions re- garding credits and issue.




	
	




	







	

	(2) Airplane maintenance supplies. (a) Location of refilling points. (b) Location of distributing points. (c) Special instructions when necessary. h, Class V supply (ammunition, bombs, pyrotechnics, and CWS chemicals). (1) Location of refilling points. (2) Location of distributing points. (3) Special instructions when necessary. 1. Water.

	




	




	




	
	




	(1) Location of distributing points or method of supply. (2) Special instructions relative to condition of water, chlorination, etc.




	1. Replacements.-Location of replacement depot. 2. EVACUATION.

	
	a. Casualties.

	(1) Location of collecting station or stations-method of evacuation.

	(2) Location of hospital station or stations.










	




	b. Burial.-Location of cemeteries; burials and reports. c. Salvage.-Instructions regarding collection and evacuation.




	

	d. Captured air material.-Disposltion and reports. e. Prisoners of war.-Locatlon of collecting points; disposition.

	3. TRAFFIC. a. Circulation.

	




	




	(1) Reference to appropriate circulation maps. (2) Restrictions-assignment and use of reserved roads, limits of daylight traffic, special routes.




	(3) Control-instructions to provost marshal relative to police arrangements on roads, schedule of traffic pri- ority, disabled vehicles, road distances.




	b. Construction and maintenance of routes.

	(1) Roads and bridges-construction and maintenance, by whom.




	







	(2) Direction signs. (3) Reference to appropriate annex. 4. TRANSPORTATION.

	




	




	a. Air-location and operation of air transports. b. Motor-location and operation of supply trains.

	5. AIRDROMES.

	a. Construction-by whom.




	(1) Refilling points for material.







	(2) Special instructions to construction units.

	b. Maintenance-by whom. (1) Refilling points for maintenance material.

	(2) Special instructions to maintenance units.

	6. PERSONNEL.

	a. Stragglers.-Collection and disposition.




	




	b. Surplus baggage.-Dlsposition. c. Mail.-Method and hour of distribution.




	d. Shelter.-Quartering or quartering parties.




	7. MISCELLANEOUS.

	a. Attachment of service troops.-Attachment to subordinate




	




	units when necessary. b. Protected areas.-Location and boundaries. c. Rear echelon of headquarters.-Location and hour of opening. d. Administrative matters not otherwise covered. e. Other administrative details.--No change (when applicable).




	




	



By command (order) of ----------------- :

Grade, arm, or branch, Chief of staff or executive.

Official (sGrad) e, arm, or branch, Grade, arm, or branch, AC of S, G-4. Annexes: Distribution:


	b. Notes on preparation.-(1) Numbered paragraphs.-The administrative order is divided into seven numbered paragraphs. If there are no instructions under a particular paragraph, it is omitted. For example, if there are no instructions pertaining to "airdromes," then that paragraph will be omitted and the next paragraph will take its number (5).

	(2) Number of subparagraphs.-Each paragraph may have as many or as few subparagraphs as desired or required.

	(3) Reference to previous orders.-When there is no change in a portion of an existing plan, an administrative order may refer to a previous order; or a subparagraph of the "miscellaneous" paragraph may state, "other details, no change."

	(4) Signature and authentication.-The ending contains the signatures and authentication of the order, the list of annexes, and a statement of the distribution. The order is signed by the chief of staff or executive; it is made official by the assistant chief of staff, G-4 or S-4, who is responsible for the preparation of the order.

	(5) Annexes.-The administrative order may be complete within itself; or, whenever it is necessary to publish details



too voluminous for inclusion in the order, any paragraph or subparagraph may be amplified by an annex. These annexes are listed and referred to in the proper paragraph as in the case of the field order.

(6) Distribution.-It is important that no agency or officer to whom special instructions have been given in the order be overlooked in its distribution. This is likely to occur unless the order is checked against the distribution list. The order is distributed through the message center as in the case of the field order.



SECTION X — OTHER TYPES OF COMBAT ORDERS


	* 47. GENERAL.--Of the five types of combat orders listed in section IV, the field order and the administrative order have been discussed in detail. They were thus treated because of their relative importance. The other three also require care in preparation and should follow as far as possible the basic principles used in formulating field orders.

	N 48. LETTERS OF INSTRUCTION.-At the beginning of operations and from time to time thereafter plans of the superior commanders, such as those from the War Department, a group of armies, or an army, are communicated in the form of letters of instruction. These letters regulate operations over large areas and for considerable periods of time. They deal with the broader phases of operations and are generally limited to stating the mission and prescribing the part each major unit is to play in its attainment. In active campaigns, commanders of all units may keep their immediate subordinate commanders informed of anticipatory plans to meet possible changes in the situation and of their intentions over longer periods of time than are covered in orders. Such information and plans are transmitted by personal conferences, messages, or, in case of large commands, letters of instructions.

	* 49. WARNING ORDERS.-Warnlng orders are usually issued as a brief oral or written message giving preliminary notice of action which is to follow. A warning order usually precedes more detailed orders, its purpose being simply to give advance information which will enable commanders to make timely



preparations for the contemplated operation. Issue of a warning order is governed by the rule that it should be sent whenever time can be saved or energy conserved through its use. Where a warning order has been given general distribution, matters fully covered therein need not be repeated in the subsequent field orders. Where warranted, reference to warning orders should be made in the field orders which follow.


	* 50. MOVEMENT ORDERS.-Movement orders, as their name implies, are the orders issued to cover all details of the movements of units from one point to another. The movement may be by road, rail, water, or air. The orders should include march graphs and tables of loadings, detailed instructions to each unit covering the equipment to be carried and that to be shipped, time of departure and the order of movement, messing details, issuance of supplies, refilling points, and refueling points. Movement orders should be closely coordinated, especially with reference to the time factor.

	* 51. SUPERVISION.---a. Necessity.-The responsibility of the commanders does not end with the issuance of orders. The ideal order is one which is so clear that it admits of no misunderstanding. However, the subordinates who are to carry out the provisions of the orders differ in character and experience. They do not all think or react alike. Therefore, to secure proper compliance by subordinates and to assure himself that plans of subordinates are in furtherance of his own plan, the commander must supervise the execution of the orders which he has issued.

	b. Means.-Supervision is exercised by means of conferences and visits to the units by the commander or by staff officers. Such conferences are not for the purpose of criticizing the orders or plans of the commander or of influencing his decision. Their object is to promote mutual understanding, the correct interpretation of doubtful or obscure points, and the development of teamwork. In no other way can the commander insure to the fullest extent the development of the action along the lines he has planned.







APPENDIX I — ABBREVIATIONS

I 1. GENERAL ABBREVIATIONS.-The following list contains the authorized abbreviations most frequently used in the preparation of combat orders. They are written without spacing or punctuation. Whenever practicable, abbreviations are grouped to economize space. In each case the abbreviations not inclosed in parentheses plus any of those inclosed will give a proper abbreviation. Example: Bomb (Gp) (Sq), Bomb Sq. When an abbreviation is not made up by grouping the abbreviations of the component words, the special abbreviation is given separately. Example: DHQ for Division Headquarters, rather than Div Hq.








	Adjutant

AdJ

Administrative

orders



Advance

between 12:00 noon

and

Afternoon

e.,

(i.
	Adm O

Adv




	12:00 midnight)

ADC

Aide-de-camp
	PM



	

Air base

Air Corps
	AB

AC



	Aircraft warning service
	AWS



	(officer) Adrm
	(Sq)



	Airdrome (squadron)
	(Sec)



	(section)
	(O)



	Air depot
	Air Dep



	Air force
	AF



	Airplane
	Ap



	Air transport squadron (flight)
	(Flt)



	
	Air T



	
	Sq



	Ambulance
	Amb



	(distrib

(train)

Ammunition

(company)

uting point)
	(Tn)

Am

(DP)

(Co)



	

Antiaircraft

Antiaircraft artillery
	AA

AAA



	(section)
	(0)



	Armament
	Arm



	(officer)
	(Sec)



	Armor-piercing
	AP



	Army Air Force
	AAF



	Army aviation
	Avn



	Army chief of aviation
	A



	Army headquarters



Army medical

(service)
	AC of Avn

AHQ

A Med (Serv)



	(liaison officer)

Artillery (brigade)

Assistant chief of staff


	Arty (Brig)

(Ln O)

AC of S



	Attached
	Atchd



	(squadron)
	Atk (Gp)



	Attack (group)
	(Sq)



	August

-

Aviation
	Aug

Avn



	Axis or axes of signal communication
	Ax Sig Corn



	(squadron)
	BIn



	(group)
	(Gp)



	Balloon
	(Sq)



	(wing)
	(Wg)



	Battalion
	Bn



	Battery
	Btry












	Bench mark
	BM




	Bombardment

(light)

(wing)

(group)
	Bomb (L)

(Gp)

(Wg)



	(squadron)
	(Sq)



	

Brigade
	Brig



	

Brigadier general
	Brig Gen'



	Caliber
	cal



	Camouflage (company)

(battalion)_


	Cam (Co)

(Bn)



	Captain


	Capt



	-



Cavalry
	Cav



	(battalion)

Chemical

(company)

(officer).
	Cml

(Bn)

(O)

(Co)



	Chemical warfare officer
	CWO



	Chief of Staff
	C of S



	Class I supplies


	Cl I Sup



	Coast Artillery Corps





Collecting

(company)

(point)
	CAC

(Pt)

Coll (Co)



	Colonel
	Col



	Column


	Clm



	Combat train


	C Tn



	

Command
	Comd



	Commander
	Comdr



	

Commanding


	Comdg



	Commanding general
	CG



	Commanding officer


	CO



	Command post (posts)
	CP (CPs)



	Communication

(section)

(officer)

Construction
	Com (Sec)

(0)



Cons



	Convalescent (hospital)


	Conv

(Hosp)



	Corporal


	Corp



	

Corps aviation
	C Avn



	Corps chief of aviation


	CO of Avn



	Crossroads


	CR



	December


	Dec



	(supply

section)

Depot

(supply

officer)
	Dep (Sup O)

(Sup Sec)



	(commander)
	(Comdr)



	Deputy chief of staff
	DC of 8



	Detachment


	Det



	Distributing point
	DP



	Division air officer


	DAO



	headquarters

Division


	DHQ



	Dump
	

Dp



	

_

Echelon
	Ech



	Element


	Elm



	Engineer

(officer)
	Engr

(O)



	Engineering

(section)

Engr

(officer)
	(Sec)

(0)



	Engineers (combat)

(general service)
	Engrs

(Gen

Serv)

(C)



	Enlisted men

Evacuation





_
	EM

Evac



	Exclusive
	excl



	(officer)

Executive
	Ex (O)



	February
	Feb



	Field Artillery


	FA



	Field orders
	FO



	Finance

_
	_ Fin



	First lieutenant


	1st Lt



	Flight

(commander)

(surgeon)
	Flt (Comdr)

(Surg)












	-

Foot

(feet)
	ft



	Forward

echelon
	Fwd Ech



	General
	Gen



	General

headquarters
	GHQ



	General

service
	Gen Serv



	General staff (corps)
	GS (C)



	General staff

(first section)

(second sec-
	



	tion)

(third section) (fourth section)
	(G-l)



	
	(G-2)

GS

(G-3)



	
	(G-4)



	Geological survey

-


	Geol' Surv



	Group (headquarters)

(commander)
	Gp

(Hq)

(Comdr)



	Guard
	Gd



	Headquarters

(squadron)

(section)
	Hq (Sq)

(Sec)



	Headquarters

and

headquarters

squad-
	



	

ron


	Hq & Hq Sq



	Headquarters

commandant
	Hq Comdt



	Heavy weapons

company
	Hv W Co



	Highway
	Hwy



	Hospital
	Hosp



	Inch
	in



	Inclusive


	incl



	Infantry
	Inf



	point

Initial
	IP



	Inspector general
	IG



	Intelligence

officer
	Int O



	January
	Jan



	Judge

advocate
	JA



	Judge advocate general
	JAG



	Liaison officer
	Ln O



	Lieutenant

(colonel)

(general)
	Lt (Col)

(Gen)



	Lights
	Lts



	Machine gun
	MG



	Maintenance
	Maint



	Major (general)
	



	
	(Gen)

MaJ



	March
	Mar



	Medical
	Med



	Medical

Corps
	MC



	

Medical department
	MD



	Message center
	Msg Cen



	Message dropping and pick-up, ground Msg DPU
	



	Messenger

section
	Msgr Sec



	Mile(s)
	mi



	Military police
	MP



	Months
	mos



	

January
	



	
	Jan



	February
	Feb



	

March
	Mar



	April
	Apr



	May
	May



	June




	June



	July
	July



	August
	Aug



	September
	Sept



	October
	Oct



	November
	Nov



	December
	Dec
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	Morning (I. e., between 12:00 midnight and

noon)

12:00
	AM




	(officer)

Motor transport

(company)

Motor truck company
	(O)

MT

(Co)

M Trk Co



	Noncommissioned officer

November



Number
	NCO

Nov

No



	Observation

(group)

(squadron)

Observation flash battalion

Observation post OP

Observer

October

Officer

Operations officer



Operations section

(depot)

Ordnance

officer

Ordnance


	(Sq)

Obsn

(Gp)

Obsn Fl Bn

Obsr

Oct

O

S-3

Opns Sec

Ord

(Dep)

00



	Personnel officer

Photographic

(section)

(officer)

company

Pigeon



Pioneer

Platoon

Point

Private

Provisional

Provost marshal general

(squadron) Pur (Wg)

Pursuit (wing)

(group)
	Pers 0

Photo

(0)

(Sec)

Pgn Co

Pion

Plat

Pt

Pvt

Prov

PMG

(Gp)

(Sq)



	(section) Rad

(station)

Radio

Radio and panel section

Railhead detachment

Railhead officer

Railroad

Railroad transportation officer

(battalion)

Railway

Ration distributing point

Reconnaissance

officer

Refilling point

Regt

Regiment

Regimental

headquarters

Regimental

Repair squadron

Road

Road junction
	(Sta)

(Sec)

R & P Sec

Rhd Det

RHO

RR

RTO

Ry (Bn)

RDP

O

Rcn

RP

Regtl

RHQ

Rep Sq

Rd

RJ



	Salvage company

Searchlight

Second lieutenant

Section

September

Sergeant

(squadron)

Service

Signal

Special troops

Squad

-

Squadron

(headquarters)



Staff
	Salv Co

Sit

2d Lt

Sec

Sept

Sgt

Serv (Sq)

Sig

Sp Trs

Sqd

Sq

(Hq)

Stf
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	Station





Supply (squadron)

(section)

(officer)





Surgeon
	Sta

(0) (See)

Sup (Sq)

Surg




	Tank

-

Telegraph and telephone section

Teletype

Theater

of operations

Train

Transport

(squadron)

(officer)

-

Transportation section



Troop
	Tk

Tg and Tp Sec

Tt

T of Opns

Tn

T (Sq)

(O)

T Sec

Tr



	Veterinary
	Vet



	War Department

Warrant officer



Water tank

(train)

Weather

Wing (commander)

Wire section
	WD

WO

W Tk (Tn)

Wea

Wg (Comdr)

Wire Sec



	Yard(s)
	yd(s)



	Zone of the Interior
	Z of I





C 2. ABBREVIATIONS PERTAINING TO PARTICULAR STAFFS.-The following list may be used as a ready reference to indicate the staff officers of combat units who should be recipients of field orders issued by their particular headquarters, together with the abbreviations used in a distribution list. The organization of a particular staff may change from time to time, and before this list is used in service it should be brought up to date for the particular unit concerned. It will be noted that several of the staff posts listed may be filled by one officer; but usually files will be kept for each responsibility, and hence each should be included in a distribution list.


Squadron and group staffs








	Commanding



officer_







Executive



Adjutant

(administrative or personnel officer)

Operations

officer

Intelligence

officer



Mat6riel

officer


	CO

Ex

S-1

S-3

S-2

S-4




	Engineering officer

chemical officer Arm & Cml

Armament and

Com O

Communication
	Engr O



	officer

Supply officer

Transportation

officer

Weather

officer



Navigation

officer

Photographic officer

Flight surgeon


	Sup O

TO

Wea. O

Nav O

Photo O

Fit Surg










APPENDIX II — DISTRIBUTION LIST

Document: Field Orders No. 22 (Unit) 1st Bombardment Group Number of copies: 22 (Date and hour) 2 April 3C, 3:00 PM To MESSAGE CENTER for transmission as checked below.

(s) John Smith, S-3.













	Standard distribution
	



Special
	
	




	A (check)
	B
	distribution
	Organization or office



	No. of

copies
	Copy

No.
	No. of

copies
	Copy

No.
	No. of

copies
	Copy

No.
	



	1

1

1

1

2

2

1

1

1

1

1

1

1

1

1

1

1

1
	1

2

3

4

5-6

7-8

9

10

11

12

13

14

15

16

17

18

19

20
	1

1

2

2

2

2

2

1

1

2

1

1

1

1

1

1

2

2
	1

2-

3-4-

-6-

7-8

9-10

11-12

13

14

15-16

17

18-

19

20

21

22

23-24

25-26
	-

-

-

-

-



-

-



-

-

-

-

-

-

-

-

-

-






	






	Commanding officer.

Executive.

S-1.

S-2.

3.

S-4.

Engineering officer.

Armament and chemical officer.

Communications officer.

Supply officer.

Flight surgeon.

Ist Bombardment Squadron.

2d Bombardment Squadron.

3d Bombardment Squadron.

4th Bombardment Squadron.



Headquarters

Squadron.

Commanding officer, air base.

[Commanding

General,

1st

Wing.



	1

1
	21

22
	1

1
	27

28
	

-

-
	
	Bombardment

(L)

CO

1st

Group (supported or support

ing unit).

Pursuit

Group

CO

1st

(sup

ported or supporting unit).





NOTr.-This is a sample distribution list for one particular Unit, a bombardment group. Distribution lists for other air units will follow the same form with appropriate additions to and subtractions from the organizations and officers listed. Also, changes in staff organization from time to time will necessitate a change in the "Organization or office" column even in this sample. Care must be exercised to see that the distribution list for the particular organization at a particular time and for a particular action is complete.
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